
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Paul Moen
	From Name: 
	Routing Code: N/CS34
	Address: Pacific Hydrographic Branch
7600 Sand Point Way, NE
Seattle, WA 98115
	Telephone Number: 2065266835
	Telephone Extension: 
	Billet Title: Chief, Pacific Hydrographic Branch
	Billet Number: 7270
	Rank Requested: O-5/O-6
	GS_GM Equivalent: GS-14
	New Billet_Yes: 
	Immediate Supervisor: CAPT Sam DeBow
	Title: Chief, Hydrographic Surveys Div
	Supervisor_Telephone Number: 3017132698
	Supervisor Telephone Extension: 
	Educational Requirements: Educational requirements as upon entry into the Corps.  
	Other Qualifications: Officer must have a strong hydrographic and management background, with prior experience as FOO, or Field Party Chief and XO or CO of a hydrographic vessel.  Officer must possess good oral and written communication skills so that they can effectively deal with the public and other governmental agencies.
	Billet Description: This position is located in the Pacific Hydrographic Branch at the Western Regional Center, Sand Point, in Seattle, WA.  The Branch Chief is responsible for managing the operation of the Branch, and the final review of the cartographic products of the Branch.  The Branch Chief serves as the OCS's Navigational Manager for the Puget Sound area.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 18
	If Supervisory Billet_Grade: GS-7 through GS-13
	Duties and Responsibilities: 1.  Responsible for management of all section personnel.
2.  Responsible for development of and adherence to section budget.
3.  Coordinates plans and schedules with N/CG24 in Silver Spring, MD.
4.  Sets and implements section goals and objectives.
5.  Communicates organizational goals and policies to employees.
6.  Promotes and actively participates in NOAA EEOC program.
7.  Resolves technical and administrative problems at the section level.
8.  Spot checks completed work for accuracy and approves processed surveys.
9.  Maintains a liaison with the MOA, AMC based vessels, the MOP, Pacific Hydrographic section and MOP based vessels to foster coordination and support for program objectives.
10.  Resolves differences between subordinate supervisors.
	Career Development Opportunities: This billet provides the Officer with experience in a wide array of technical and administrative areas.  The officer will develop an understanding of the structure of NOS, Coast Survey, and Hydro. Surveys Division.  The geographic separation from HQ leads to the opportunity to exercise significant independent management control of the Branch.  The Branch Chief manages an annual budget of over $1.3 million and quickly becomes proficient in NOAA's procurement and financial procedures.  The officer will also supplement his knowledge of hydrographic field operations with the data verification, evaluation, and cartographic procedures.

These experiences should qualify the Officer for more advanced position in the Hydrographic Surveys Division, Mapping and Charting Division, OCS, or CO of a hydrographic survey vessel.
	Additional Comments: 11.  In additino to the duties as Chief of PHB, this officer serves as the OCS's Regional Navigation Advisor for nautical charting issues in the Puget SOund area.  This duty involves addressing the local maritme committee and meeting with numerous users of NOAA's nautical products.  These meetings are held to describe NOAA's efforts to update the nautical products, to elicit information on cultural changes in the Puget Sound area, to set priorities for future hydrographic survey activity, and to develop sources for third-party data to supplement the nautical chart.  The officer will work closely with the other West coast regional representatives, in Alaska and California, to provide them hydrographic survey and charting products to support their local customers.
	Supervisor Signature Date: 5/11/2001
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


